Norwich Steiner School & Kindergarten
Hospital Lane, Norwich NR1 2HW
JOB DESCRIPTION

Kindergarten Teacher
GENERAL INFORMATION ABOUT THE POST
Norwich Steiner School requires a full-time kindergarten teacher to lead and run its Orchard
Kindergarten. This is a permanent post, subject to a two-year probationary period
associated with it.
Norwich Steiner Kindergarten currently works completely independently of the Early Years
nursery funding scheme but is required to follow all statutory requirements of the Early
Years Foundation Stage goals and implement these where there are no exemptions in place.
Start date: January 2021
MAIN DUTIES OF THE KINDERGARTEN TEACHER
The first and foremost responsibility of the Kindergarten teacher is to be concerned with the
overall welfare of the children in the kindergarten, and to care for and respond to their
individual needs, as well as promoting and supporting the educational principles of Steiner
Waldorf Early Childhood Education and Care. The group of children are between the ages
of 3 ¼ and 6. The kindergarten teacher is the Key Worker for all the children.
1. Primary responsibility
The kindergarten teacher has primary responsibility for the overall welfare of the children in
their care, this includes supporting the creative play, artistic and domestic activities; the
celebration of festivals within kindergarten, creative discipline and work with parents. The
teacher is responsible for the organisation and running of the kindergarten and will work as
part of a team with the assistant and the kindergarten manager. Close communication with
the school management team, other teaching and administrative staff, and the DSLs, is also
a necessary part of this role.
2.Steiner Waldorf curriculum and education
To fully implement the Kindergarten curriculum indicated for Steiner Waldorf early
childhood whilst continuing to ensure that the overall quality and standards of the early
years provision is in line with the principles and requirements of the ‘Statutory framework
for the early years foundation stage (EYFS)’. The kindergarten teacher also has responsibility
for providing a differentiated curriculum for the 5 and 6 year olds with planned, structured
activities designed to continue to support their development and to extend their learning
and skills, taking into account their individual needs and interests (including those with an
EHCP or who are identified as having SEND).
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3.Policies and Procedures, Regulations and Rules
It is important that the kindergarten teacher is fully familiar with all the key policies and
procedures as well as statutory obligations, particularly those relating to Health and Safety,
risk assessments and Safeguarding (child protection).
4. Preparation, Planning & Record-Keeping
The kindergarten teacher is responsible for all preparation and planning in consultation with
the kindergarten manager. This includes daily, weekly, termly and year planning, daily and
weekly reviews of planning and activities, including keeping parents informed. All
paperwork should be kept up to date, filed and made available for periodic review and
inspection. These documents should include individual learning plans plus summative and
formative assessments for each child within the kindergarten.
5. Child assessments and end of year reports
The kindergarten teacher is expected to keep daily, weekly and termly individual child
observations/assessments, and undertake (with colleagues) individual child studies both
routinely and when required for particular children. The kindergarten teacher will also write
reports for the end of each term for all the children within the kindergarten, including any
statutory requirements regarding EYFS reports.
6. Classroom care
The kindergarten teacher is responsible for overseeing the care and beauty of the classroom
according to the Steiner Early Years curriculum, working with the seasons, sensory
protection of the young child and full understanding of the Health & Safety regulations of
the School.
7. Home visits
The kindergarten teacher is expected to conduct home visits to each family in their
kindergarten as and when required.
8. Parents evenings
The kindergarten teacher is expected to host parents evenings at least once a term. This
gives the teacher the opportunity to relay what the children have been busy doing within
the kindergarten, and enables the parents to experience some of the pedagogy for
themselves through talks, crafts or activities provided. It also provides an opportunity to
keep families informed regarding child protection issues and other matters, including
internet safety. The kindergarten teacher can also use these meetings for building the bridge
between home and school, sharing with the parents the philosophy behind the kindergarten
pedagogy, which may enable the parents to take it into their own homes. This helps to
give the child continuity and find a harmony between home and the kindergarten.
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9. Individual Parent Meetings
These should be held as needed, but must include at least one a year with the parents of
each child. Meetings provide the opportunity for the kindergarten teacher to share and
discuss individual children’s progress and development as required. Meetings also ensure
that there are no surprises in the child’s report.
10. Kindergarten open afternoons
The kindergarten teacher is responsible for organising periodic kindergarten open
afternoons for interested families in order to provide an introduction to the Steiner Waldorf
early child curriculum, explain the admissions procedure, and follow through on supporting
children and families through the enrolment process, including trials, interviews and all
associated administrative paperwork required.
11. Attendance meetings, inset days and training days relevant to kindergarten
The kindergarten teacher is expected to organise a weekly meeting of kindergarten staff, in
order to do shared planning, assessment, kindergarten pedagogy, child studies and
administrative work. The kindergarten teacher is also expected to attend the weekly whole
school faculty meeting on Thursday evenings, and to attend all relevant inset days. Termly
Supervision meetings should also be attended.
12. Working with an assistant
Depending on the size of the group, the kindergarten teacher will work together with an
assistant (Child staff ratio 1:8). On days when numbers are very low, for instance Fridays
when only children five and over currently attend, it is possible that a kindergarten assistant
may be assigned other priority duties in support of the work of the wider organisation, but
be close on hand to support the kindergarten teacher when necessary. It is the joint
responsibility of the kindergarten teacher together with the kindergarten manager to make
sure the assistant is informed, understands and carries out their duties accordingly. As well as
being supported by the assistant, the kindergarten teacher should in turn support the
assistant when needed, this includes giving and sharing planning and teaching material such
as ring times, verses, stories and activities in advance so they are able to familiarise
themselves with and learn them.
13. Confidentiality and discretion
The Staff Code of Conduct and Safer Working Practice should be followed at all times.
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14. Working with outside agencies
The kindergarten teacher will at times need to liaise with other agencies including the
Norfolk County Council Early Years and Childcare, SWSF (Steiner Waldorf School
Fellowship), SWEYG (Steiner Waldorf Early Years Group), LEA Safeguarding, OFSTED and
the DfE.
19. Training
All relevant training should be kept up to date. This includes Safeguarding training and
Paediatric First Aid training. The kindergarten teacher will be responsible for administering
appropriate First Aid to the children when required and should ensure that all accidents and
incidents (whether or not they require First Aid) are logged immediately and followed
through with the parents. This also includes previous injuries that happen outside of
kindergarten.
GENERAL TERMS & CONDITIONS
This is a full-time post and it is expected that the kindergarten teacher will be at school 5
days per week from 8.30-4.00pm during term time, and occasionally during school
holidays for classroom preparation and planning.
The morning session runs from 9-1, with afternoon sessions as required which run from 13.30 (this often works out to be two afternoons a week in practice). Supervision of the
afternoon sessions may be shared with the assistant. Non-contact time should be used for
administrative work, parent meetings, colleague meetings, home visits and support within
the school, including festivals.
The annual salary for this post starts between £17,000-£18,000 per annum (depending
upon experience), rising by £500 a year up to a current maximum of £19,000. Please note
that employees are not paid when they do not work due to sickness; in case of absence due
to sickness, statutory sick pay allowances apply.
All kindergarten staff are entitled to Norfolk Initiative Steiner School's agreed school
holidays, including half-term holidays. Staff are not permitted to take holidays during term
time.

ESSENTIAL QUALIFICATIONS
•

The Steiner Kindergarten Teacher Early Years Training Qualification

•

Alternatively, a suitable candidate may be working towards the above qualification
and already have a relevant level 3 qualification
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USEFUL SKILLS/QUALIFICATIONS
•
•

Food hygiene training
Paediatric first aid

DESIRABLE PERSONAL QUALITIES
•
•
•
•

A sense of humour
Good, non-defensive communication skills
A willingness to muck in and help with wider tasks when needed
A genuine enjoyment of working with children
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